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8. Protect your time

9. Listen to your body 
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consistently

3. Make mornings count!

5. Clean the machine

7. Maintain a regular filing
cycle
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Cheat sheet

If you’re a woman who, like me, has a life with MANY moving parts, then this list is for
YOU. To succeed in any goal through the midst of chaos, you must first establish some
order for yourself. Order helps to set the foundation of personal stability that will give

you the confidence to build, grow and ultimately succeed if you stick at it, no matter what
your schedule looks like.

2. Get to bed 
early to maximise 
your mornings 

10. Be accountable 
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HOW TO SUCCEED THROUGH CHAOS



1. ASK FOR DIVINE HELP CONSISTENTLY
For women on the go, it is very easy to neglect
prayer when every moment of the day just seems to
be occupied. Yet ironically, this is precisely the
reason why you NEED to pray consistently. We are
spiritual beings who need to be led by the Spirit of
YHWH to make good decisions and embrace
opportunities.  

Do what it takes to pray frequently throughout the
day. When you pray, you are asking THE CREATOR of
everything to help you in each situation. If that’s not
wisdom, I don’t know what is.

I personally set a reminder on my phone to pray
every three hours. It means that if I'm really busy, I
can be reminded to stop and ask for divine help. 

Q. What do you need help with at the moment? 
Action: Take some time right now to pray about
those needs. 

Advanced: Create a prayer list on your phone and
write your needs down as they come to mind, then
each day, pray for those needs. 

2. GET TO BED EARLY TO MAXIMISE
YOUR MORNINGS
If you are a night person, you may find it difficult to
go to bed before 11pm, but here’s what I have
learned.

For every extra hour that you go to sleep, you are
likely to regain that time (or more) the morning
after by waking up an hour (or more) earlier. 

But it’s not just the act of arising early, that helps to
maximise time. It’s waking up with a fresh mind and
if you have a family, you may find it useful to wake
before the rest of the household gets up. 

Q. What time do you go to bed? 
Action: Try going just one hour earlier for the next 7
days and see if it makes a difference. (Ideally
anytime before 11pm is great).

3. MAKE MORNINGS COUNT! 
Speaking of early mornings, it’s the perfect time to
discuss morning routines.

What daily habits can you instil to make your
mornings run smoothly and impactfully? Here are
some ideas:

Pray
Read the Bible
Do a 20-minute workout
Have a nutritious breakfast 
Write out your goals
Read your vision 
Drink 2 pints of water 

The choice is yours, but make it count!  

Q. What 3 actions could you add to/swap in your
morning routine? (Hint: They don’t have to take
long, they just have to be consistent).

4. OPTIMISE YOUR TIME
If you have responsibilities towards any other person
(i.e. a spouse, a child or parent), you must
understand the need to optimise your time. First,
look at the time of your commitments. Is it mid-
mornings whilst doing the school run? Is it 1pm while
you visit a loved one? Is it between 6-8pm while you
fix dinner and put the children to bed?

Action: Whatever your commitments, try to chunk
them into times so that you can work out the best
times for your own self-care, personal growth,
development and work.

If the timings are unpredictable, then set aside a
couple of hours in between duties to get your own
stuff done. Be as flexible as you can to achieve this.
This is why a morning routine is so handy, it may
take practice at first, but the more you practice, the
easier it will become. And if mornings really don’t
work for you, make sure you carve out some time
during the day or before bedtime. Your goals are
too important to delay.

Thoughts:

Colossians 3:17
Everything you say or do should
be done in the name of the Lord
Yeshua, giving thanks to God the

Father through him.



5. CLEAN THE MACHINE
Personal growth can be very challenging if your
external environment is a mess. If you’re serious
about growth, you need to be serious about
cleanliness. A tidy house really does support a tidy
mind.

Consider your environment (your house, office or
other environments) as the machine that makes
your work lighter. If the machine is clean, the output
is more likely to be successful.

Action: The clear-up. If you suffer from clutter or
having a messy house, open that diary and
choose the next available day to start decluttering.
Store what you need to store, sell what you need to
sell, give what you need to give and throw what
you need to throw away, because ultimately you
are being held back. Put the effort in to achieve
maximum results.

It's not a one-off job. Set aside a day each week
where you prioritise cleaning. It may not take long,
but make sure that on that day, cleaning is a top
priority until you can pay someone to do it. 

Open a new spreadsheet (such as Excel or Google
Sheets)
On the top row, insert the headings: See example
in appendix 1
On the left-hand column, insert the words: See
example in appendix 1
Write the dates in your diary and update the
sheet each time you complete a task or have to
add a new task that needs to be completed
annually.

6. KNOW YOUR DATES
This is something I learned when I was managing an
independent school and charity beside my unofficial
roles. As well as your regular diary system, create a
spreadsheet of all the annual reoccurring deadlines
(such as insurance payments, tax reports,
anniversaries etc.) so that you can refer to it
regularly. 
How it works….

1.

2.

3.

4.

The aim of this is to give you a clear central view of
important business or personal dates that you can’t
afford to miss. It will also prompt you to plan ahead
and prevent you from worrying about missing
important dates, thus, allowing you to feel supported,
to grow and succeed!

Action: Open up a spreadsheet and get to work! 

7. MAINTAIN A REGULAR FILING SYSTEM
Instead of allowing paperwork to pile up on you,
take regular action. 
 
Action: Have 2 boxes, one for ‘needs attention,’  (if
it requires further action) and one for filing away
(if it’s just for reference sake). 

When letters come in, sort them into one of the two
boxes. 

If a letter needs attention, decide when you will
sort it out. Immediately or later on (put the action
down in your diary).

If a letter needs to be filed away, either move it
from the filing away box and put it into a relevant
folder, or wait until a time when you’ve collected
enough letters and file them away in their relevant
folders at once.

8. PROTECT YOUR TIME
Be aware of the activities that waste your time and
set boundaries to prevent this. 

Common distractions:
- Using social media aimlessly
- Talking on the phone 
- Netflix and chill 
- Shopping 
- Emails
- Meetings
- You fill in the blanks!

Any activities that require your extended attention
should be managed with time constraints. It is your
responsibility to internally allocate a time for
different tasks. If you want to browse the internet or
social media, factor this into your down time. If you
get a phone call, be aware of how long you are on
the call and don't be afraid to cut it short or offer to
call the person back within your social time (where
appropriate). Or apply the time optimisation
principle of being flexible. If you decide you need a
break and want to make a phone call to a friend,
take the break and work when you originally
planned to take the break. 

Thoughts:

1 Corinthians 14:40
Let all things be done decently

and in order.



9. LISTEN TO YOUR BODY
If you’re tired, don’t be afraid to stop for a minute, an
hour or even a day (if necessary) to replenish.

We are commanded to take one day off work each
week (Exodus 20:8-11). I have taken the Sabbath
day off for quite a few years now and it does
wonders for me. However every now and then when
life gets too busy, I feel that I need to STOP even
during a working week.

As I'm self-employed, I have this luxury, but if you
can't stop when you need to, think about other ways
where you can factor in a break. Can you ask
someone else to do some of your tasks? Could you
hire someone to do a particular job? (Such as a
cleaner?) Could you re-evaluate your priorities?
Schedule a break away as often as you can. This
also does wonders for the mind, body and spirit
PLUS it helps you to re-connect with your loved
ones.  

Remember that you are just as important as the
people you serve so protect yourself by getting
proper rest.

Action: In your diary, write down the next time you
will take an intentional break away from home.
Write down where you want to go and what you
plan to do while there. Then I want you to start
planning towards it. Start looking for hotels, trains,
flights or whatever external resources are needed
to make it happen.  

10. BE ACCOUNTABLE 
If you have goals that you don't have the discipline to
achieve on your own or you feel you need outside
support to make them happen, find someone who you
can become accountable to.

Often the reason why people never fulfil their vision is
because they don't know how to and therefore don't
even try. It's far easier (at first) to give up on an idea.
But what if the fulfilment of that idea had the potential
to be life-changing? This is where accountability is
valuable.  

How many people are living mediocre, unfulfilled lives
because they have not made themselves
accountable? 

There are different ways to achieve accountability.
Some approaches are more effective than others. Here
are some ideas...

Action:
- Hire a coach (by the way I offer this service. This is
someone who may have more knowledge than you in
a particular field who is paid to help you step by step
so that you can reach your goals. Someone who is
experienced in getting results. I coach women to
identify and implement their purpose in both life and
business).
- Ask a friend or family member to regularly check in
with you. (This approach can work but it is usually not
a long-term approach as the other person may not be
motivated enough to continue).
- Find an accountability partner (ask a peer who is on
the same journey as you to agree to a phone call every
week. Share goals and hold each other accountable). 
 

 This list is not exhaustive but it represents 10 highly effective actions that when implemented,
will contribute to an ordered life. Ultimately to achieve growth and success through the
chaos around you, you yourself must achieve order within yourself, even if those around you
are not operating at this level.  

If you're not doing some of these things already, it may take some time to instil the habits
(which is normal) but success can only happen if you DON'T GIVE UP.

And remember, you will make mistakes and sometimes even feel like you're going
backward, but that's just life. You don't need to go back to square 1, pick up where you left off
and keep moving forward.  

BONUS: When you take the lead in this, just watch how the people around you will start to act
more orderly too. It's a WIN WIN! 

ABOVE ALL, PROVERBS 16:3 Commit your works to the LORD, And your thoughts will be
established. (Keep in constant communication with THE HEAVENLY FATHER and HE will guide
you. HE wants the absolute best for you! Don't let fear hold you back.)



TAKE MASSIVE ACTION
 

As a Life Coach, I work with women to move
them from STUCK to FLOURISH by helping

them to identify their unique purpose and to
support them with the tools and strategies
that would help to get them there QUICKLY.

 
If you would like to schedule a FREE strategy
session to set your goals in motion, send an
email to: mawuenarankine@gmail.com with
the heading ‘FREE STRATEGY SESSION’ and I’d

be happy to book a call with you.
 

Do not waste another day hoping for better.
Take the action required now to SUCCEED
THROUGH CHAOS and to live a life of TRUE

PURPOSE.

mailto:mawuenarankine@gmail.com


Do you know your purpose?
If not, then it's time to find out! 

 Digital download 
Find your unique purpose
Save thousands of soul-searching hours
Identify your natural abilities and passions
Identify your spiritual gifts (as found in the Bible)
Explore options to utilise gifts and talents
Set effective goals to express your purpose immediately 
Only takes a few hours to complete
Will help anyone who feels STUCK in life or business
Fillable workbook using most smartphones, laptops and tablets
Printable A4 (by the customer only)
30 pages

In a world full of endless options, many people struggle with the concept of PURPOSE. It is a subject often discussed
with no resolve because the truth is, very few are aware of what PURPOSE really is and how to even recognise it. 

Inspired by the Bible, this impactful workbook is designed for women to deeply consider the attributes that make
them unique. By working through a series of concise exercises, the student will be led to identify their UNIQUE
PURPOSE.

KEY FEATURES 

This is a tool to assist you on your journey to discovery. The real work starts with your decision to implement your
findings from this workbook.

Available now 
www.mawuenarankine.com 



Appendix 1 



Philippians 4:13 
I can do all things through Christ who

strengthens me.
 

What other ways can you
establish some order in your

personal life? 

notes:


